
*** SPECIAL ORDER 

Vincent C. Gray 
Mayor Kenneth B. Ellerbe 

Fire & EMS Chief 

Series Number Originating Unit Originating Date Expiration Date 

2013 07 OFC February 1,2013 N/A 

Subject: 
Withdrawing or Resigning from the Department 

Please be advised that members separating form D.C. Fire and Emergency Medical Services 
must provide sufficient prior notice and participate in the exit interview process. 

D.C. Official Code § 5-407(a) provides that, ''No officer or member of said Fire Department, 
under penalty of forfeiting the salary or pay which may be due him, shall withdraw or resign, 
except by permission of the Mayor of the District of Columbia, unless he shall have given the 
said Mayor 1 month previous notice, in writing, of such intention." Compliance with this 
requirement is effected by an employee by submitting a letter designating their intentions 
through the chain of command to the Fire & EMS Chief. 

Effective immediately, any D.C. Fire and Emergency Medical Services Department officer or 
member who withdraws or resigns without providing the required 1 month previous notice, in 
writing, may be penalized through forfeiture of salary or pay that may be due to him or her. 

Any resigning or withdrawing member shall, during this 1 month notice period, fulfill certain 
pre-separation requirements-which include, but are not limited to, participating in an exit 
interview and providing written responses to questions posed by the Department's Human 
Resources staff. 

Kenneth B. Ellerbe 
Fire & EMS Chief 


